The David J. Joseph Company (DJJ), founded in 1885, one of the largest scrap metal recycling companies in the United States.  The Joseph Company is headquartered in Cincinnati, Ohio and is a wholly-owned subsidiary of Nucor Corporation.  We are not just a scrap trading and processing company.  DJJ brokers ferrous scrap, pig iron, HBI/DRI, and nonferrous metal scrap.  We provide mill industrial logistics and rail services for steelmakers.  We finance, buy, sell, and lease railcars and operate self-serve auto parts recycling retail stores.  DJJ generates over $6 billion in sales each year.  Incorporating wholly-owned and joint venture facilities, DJJ operates trading offices and processing plants in 17 states and employs over 2,000 people. For more information on our Company, visit our web site at www.djj.com.
Job Requirements: 

1. Minimum 3 years experience processing payrolls required; multi-state payroll experience preferred.  Experience with time and attendance software also preferred.

2. High school diploma or equivalent required; some college preferred.

3. Proficiency with basic math, the use of calculator, and accurate data entry skills required.  Basic accounting knowledge preferred.

4. Proficiency in Excel and Word and experience with report writing.

5. Detail-oriented with ability to identify problems and develop alternative solutions to complete the task.

6. Organized with ability to meet deadlines and to set priorities.

7. Ability to maintain highest level of confidentiality and integrity.

8. Demonstrates excellent communication skills and ability to work in a team environment.

Description of Duties:
1. Prepares and processes multi-state payrolls, including interfacing and some maintaining of the time and attendance system.  

2. Enters and maintains integrity of data in the Company’s payroll/benefit/HR software including new hires, changes, and terminations.  Responsible for set-up and maintenance of items including garnishments, direct deposits, relocation-related and expat-related payments, and other special payments. 

3. Prepares G/L payroll records and submits to Accounting for posting.  Assists accounting with other reporting and needs (i.e reconciliations, accruals, etc).

4. Miscellaneous duties including employment verifications, unemployment wage requests, unclaimed check reporting, and filing.

5. Designs and creates reports for individual and department needs. 

6. Provide back-up assistance for other company payrolls.

7. May assist with some benefit administration including COBRA and pension-related entry.

Performs other Employee Services projects as needed or assigned

We offer a competitive salary and comprehensive benefit package to include company-paid parking.  At DJJ, we value work/home-life balance and provide upward mobility to our qualified associates.

Interested and qualified job seekers are asked to apply online at: www.djj.com.  

“The David J. Joseph Company is an Equal Opportunity Employer.”
