Compensation Analyst
 
POSITION DESCRIPTION: 
Develop new and revised compensation programs, policies, guidelines and procedures in order to be responsive to the company’s goals and competitive practices.  Conducts competitive compensation analysis through market pricing of current and new positions.  Completes and oversees submission process to all compensation surveys. Conducts research and analysis on the design of current and/or proposed compensation programs. Makes recommendations for program design and improvements. Consults with management and Human Resource Generalists, as appropriate, on pay decisions, policies, procedures and guideline interpretation.  Administers Annual Compensation Planning process including manager communications, ad hoc compensation analysis, and reporting. Provides data management, reporting and analysis for all compensation programs. Works on accruals for Finance based on current compensation programs. Supports compensation related technology initiatives related to vender interfaces and/or payroll in conjunction with HRIS team.  Keep abreast of compensation trends, federal, state, and local government compensation and employment laws and regulations in order to assure company compliance.  Work on special projects or participate as a member of project teams in a role as required.  Domestic travel is required.
 
POSITION REQUIREMENTS:
Bachelor’s degree in Business Administration, Human Resources, or related field plus 3-5 years experience in Compensation or a Human Resources functional area (HR Generalist, Benefits, Organizational Development).  An equivalent combination of education and experience in Compensation or Human Resources’ experience from which comparable knowledge, skills, and abilities have been achieved is acceptable.  Demonstrated knowledge in establishing market rates and application of FLSA regulations is required. Knowledge of regulatory and employment laws is a plus.  Must demonstrate effective consulting, collaboration and influencing skills. Must also have strong analytical, presentation and organizational skills and be attentive to details. Thorough knowledge of MS-Office Suite with a strong emphasis on Excel to calculate IF statements, Pivot tables and VLOOKUP functions.  Commitment to “internal client” and customer service principles. Ability to handle multiple tasks.  Willingness to take initiative and to follow through on projects. Excellent written and verbal communication skills.  Ability to work independently and in a team environment.  Excellent time management skills, with the ability to prioritize and multi-task, and work under shifting deadlines. 
Job Family:            
Compensation Analyst                       
Compensation Analyst, Sr.
Compensation Consultant, Sr.
Contact:

Jerry Wilson
Managing Director
HR Resources Inc.
972 542 8359
jwilson@hrresourcesinc.com
